May 2012
TO: Human Resources
FR: Professor Dave Jaye www.davejaye.com  success55@hotmail.co
RE: Proposed Executive Training classes

I suggest that I meet with your executives two times a week for 1.5 hours each time. Tuesday and Thursdays around the luncheon hour would be best for my schedule. I can start these classes at anytime. Each of these courses takes approximately 22 hours.
Effective Meetings, 

Effective Presentations, 

Effective Negotiations, 

Effective Telephoning (Sales Marketing) 

Effective Business Socializing 
These Oxford Education series contains student and teacher books that cost 19,000 won each, audio tapes 5,000 won and video tapes (18,000 won) cannot be purchased separately. Buying all four items in a packet costs 42,000 each. Students should review the video tape a second time and complete the audio tape exercises on their own time.
Other specialized business courses I teach include:

A. Marketing lecture series
B. English Pronunciation Work shops two hours

C. English Interview Workshops two hours (resume, cover letter, common and complex interview questions, business cards, company research).

D. English Travel Work Shops ten hours

E. American CEO Management Practices and Strategies 10 hours. 
F. CEO/Manager Tutoring by a Graduate School Business Professor minimum of 1.5 hours at a time. Customized course.

G. Advanced Business English Class taught by Graduate School Business Professor minimum of 24 hours. 
H. Daily Business News conversation classes. 

I. Business Writing Skills workshop 10 hours.

J. English Conversation Classes

K. New York Times best selling business books summaries

